
 
 
 
 

 
 
 
 

Welcome to Braun Construction Service! 
 

Braun Construction Services requires that the following information be in our 
possession before the onset of work and before payment can be issued 
 
Please forward the below listed documents to our Accounting department: 
 

1.) Certificate of Insurance 
General Liability – minimum of 1,000,000.00 
Workers Compensation 

 
Braun Construction Services must be listed as both Additionally Insured 
and Certificate Holder. 
 

 
2.) Completed W-9 

 
3.) Signed Subcontractor Policies form 

 
4.) Signed Independent Sub-Contractor Agreement 

 
5.) Sub Contractor Information page filled out completely 

 
Upon completion of work, please submit your invoice, via facsimile, (865) 981-1203, or 
mail. 
Should you have any questions, please call (865) 980-0900. 
We thank you for you cooperation. 
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Subcontractor Policies 
 
 
This note is meant as an informative piece of information to make our working 
relationship as successful as possible.  If you have any questions, please contact the 
Office Personnel or your Project Manager. 
 

·  All invoices must be turned in by 5:00 P.M. on Monday in order to be paid for 
work  completed thru the previous Friday. Late invoices will not be processed 
until the following Friday.  NO EXCEPTIONS. 

·  A Purchase Order is required for all purchases made on Braun Construction 
accounts and must be approved by the Project Manager.  Purchase Orders can be 
received from the Office Personnel. 

·  Any receipts for reimbursements or for purchases made on Braun Construction 
accounts must be turned in with Subcontractor’s invoices for payment or 
Subcontractor will not  receive check for work completed thru previous Friday. 

·  Every receipt or invoice must include a job name or number in order for 
accounting to process. 

·  There is absolutely NO SMOKING  in Customer’s house.  NO EXCEPTIONS. 
·  If it is necessary that you smoke, do not leave cigarettes butts on customer 

premises. 
·  Please pick up all trash and leave the customers property clean. 
·  If a customer requests additional work, it must be approved by Braun 

Construction. 
·  Any BCS equipment used by subcontractor must be approved by a project 

manager, signed out and a liability waiver must be signed.  
 
We welcome you as a new subcontractor and thank you for working with us.  We look 
forward to a long and prosperous relationship.  If we can help in any way, please let us 
know. 
 
 
 
 
______________________________  ____________________ 
Subcontractor Signature    Date 
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INDEPENDENT SUB-CONTRACTOR AGREEMENT 
 
 

I, ______________________________, in my capacity as ______________________ for 
________________________________, hereinafter referred to as “Subcontractor,” agree 
that, for purposes of the work for which Braun Construction Svcs. Inc. hereinafter 
referred to as “Contractor,” has retained Subcontractor.  Subcontractor is an independent 
contractor at all times.  Nothing in the underlying agreement between Contractor and 
Subcontractor is intended to create an employer/employee relationship. 
 
As an independent contractor, Subcontractor has the right to adopt its own means and 
methods in accomplishing the agreed-to results, is independent of Contractor’s business; 
has the right to employ assistants and to supervise their activities: has the obligation to 
furnish necessary tools, supplies, equipment, and materials; has agreed to do work for a 
set period of time; will be remunerated with reference to the quantity of work performed; 
is responsible for obtaining all licenses and permits as may be required by virtue of the 
nature of Subcontractor’s business. 
 
As an independent contractor, Subcontractor is responsible for filing required returns and 
fulfilling all obligations incurred under the Federal Insurance Contribution Act (FICA), 
federal, state and local income tax laws and other tax laws.  Contractor is not responsible 
for Subcontractor’s obligations under any such tax laws.  Contractor will not withhold 
any taxes from payment to Subcontractor. 
 
As an independent contractor, Subcontractor shall maintain a policy of liability insurance 
in the minimum amount of (One million) Dollars ($1,000,000.00) to cover any claims 
arising out of the performance of its service within the underlying agreement.  
Subcontractor has already provided or will provide Contractor with evidence of such 
liability.  Subcontractor shall further indemnify, save harmless, and defend Contractor 
from any claims arising from any act or omission of Subcontractor or Subcontractor’s 
agent or employees. 
 
As an independent contractor, Subcontractor shall not be entitled to any workers’ 
compensation, stock, bonus, profit sharing, health, or other benefits which are available 
only to Contractor’s full time employees. 
 
By:  __________________________  By:  _____________________________ 
 
Subcontractor:  _________________  Contractor:  _______________________ 
 
Date:  _________________________ Date:  ____________________________ 
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